Appendix III
Note:
1. This letter must be printed on company letterhead 

2. Separate letter of undertaking must be produced for each of the ITI in-house course request

----------------------------------------------------------------------------------------------------------------

Date
Marketing & Corporate Services

Securities Industry Development Corporation

3, Persiaran Bukit Kiara

Bukit Kiara

50490 Kuala Lumpur
Fax: 03-62018008

LETTER OF UNDERTAKING FOR ITI IN-HOUSE COURSE
This letter serves as a confirmation from [company name] to conduct the following ITI Course:

Course code:

Course title:

Course date:

Venue:

No. of pax: 
Price per participant (as agreed with SIDC): RM……………
Total: RM……………
The speaker
, facilitator and SIDC administration fees
 as well as
 their accommodation and traveling expenses in addition to the cost for training venue, facilities, photocopying and
 catering will be borne fully by [company name]. 
We have read and understood the terms and conditions, as spelled out in the ITI In-House Training – Guidelines for SBCs and IBs.   Should 
 the actual number of participants fall below the minimum requirement of 50
 participants, then [company name] is
 still liable to pay 
the full amount for the minimum of 50 participants.

We are also aware that the final approval of the above request will be subjected to the suitability and availability 
of the training venue (subject to SIDC approval) 
as well as the availability of the speaker and facilitator. 

Future correspondences pertaining to the above can be directed to:

Contact person:

Designation & Department:

Tel no:

Fax no:

Email:

Thank you.

Yours sincerely


[company name]


________________
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